Instructions and Guidelines

Content Includes:
e GeneralInformation * Application Review Process
o Higibility * 2023 Mini Grant Applic ation
e Application Submission Process

Through the Marcellus Iegacy Fund distntbuted to Wyoming County, the Commissione rs
have dedicated $50,000.00 to implement a Mini Grant Pogram. This program wil
provide mini-grants of up to $5,000.00 to projects that support and advance the goals
and objectives of the Marcellus legacy Fund. The use of these funds include
acquisition, development and repair of greenways, recreation trails, open space,
natural areas, community conservation and beautification pmwjects, community and
heritage parks and water resource management. Mini-Grants require a 50% local
match in the form of cash and/oreligible non-cash (in-kind) services. (Example— Grant
re que st= $5,000, Match = $2,500)

e In-kind match - the value of municipallaborand/or professional services is equal
to the houry billable rate multiplied by the numberof hours performing that service
or job. The value of volunteer in-kind will be valued at the cument hdependent
Sector Volunteer Rate for Pennsylvania at the time the work was performed please
visit http://www.independentsector.org/volunteer time forcument volunteervalue.

o App]lc ants must pnov1de proofofmatch commitment.

Deadline to apply 5/2/2023 :




The Marcellus legacy Fund Mini-Grant Program is a reimburse me nt-funding program.
Costsshould be descrbed in the budget and wilbe paid only to the extent that they
are mcumed by the Grantee i performance of the Pmjects Scope of Woik
Awardees can receive three reimbursement distrbutions in conjunction with
submission of Phased projectreports.

Important Dates:
e Grant Round Opens: April 3, 2023
e Application Deadline: May 2, 2023
e Grant Awards Announced: May 9, 2023

For questions about this program call:
Iynnelle M. Farber
Phone: 570-996-2268
Email fatber@wycopa.org

Eligibility

Who is eligible?
Higible applicants include non-profit organizations with tax-exempt status 501(c )(3),
munic ip alitie s and e duc atio nalinstitutio ns.

Non-pro fit organizations must submit proofof non-profit status and be registered with
the PA Departmentof State Bureau of Charitable Organizations.

What kind of project is eligible?

Eligible projects should advance the Goals and Objectives of the Marcellus Iegacy
Fund and be consistent with the Wyoming County Comprehensive Plan and the
Northem TerOpen Space, Greenway, and OutdoorRecreation Plan.
Allprojectsmust be located within Wyoming Co unty.

Allprojectsshould advance the goalof Site Master Plans orTail Fe asibility Study.

Application Submission

Format:

e 'The applicationcanbe downloaded from the Wyoming County Office of
Community Planning. (www.wycopa.org/Offices/Community Planning)

e Application narmatives should be clearand concise.

e 'The applicationcan be submitted by mail, emailorin person.

¢ When submitting by email, allrequired supporting docume nts should
be attached asa PDFdocumentsand should be identified as your
application’s documents.




Deadline for Submission:

e Email applic ation submissio ns:
Eectronic applicationsmustbe received by 3:00 pm on May 2, 2023.
Subject Line should read “2023 MIF Mini Grant Applic ation.”
Emailapplication to Iynnelle Farber: fatber@wycopa.org.
Allapplcantswillreceive an emailconfimation ofreceipt of applic ation.
Fyoudo notreceive thisemailyouneed to contactusby phone at
570-996-2268 to ensure that yourapplication wasreceived and willbe
considered.

e Mailorhand delivery:
Fyouare unable to submit the application elec tronic ally, the completed
application and required documentsmay be mailed orhand delivered
in enough time forthe application to be received atthe Wyoming
County Community Planning Office (addresson page 1) no laterthan
3:00 pm on May 2, 2023.
Mailed orhand delivered applicationsreceived afterthisdate and time
wilnotbe considered.

Applicant Responsibility:

e ldentify projects that support the purpose, vision, and goalsofthe Marcellus
legacy Fund, Wyoming County Comprehensive Plan and Northem TerOpen
Space, Greenway and OutdoorResource Plan.

e Secure localmatch ata minimum o0f50% (can be cash and/orin-kind
services).

e Provide lettersofcommitment from partners providing localmatch; letters
should descrbe the type of program assistance, match amount and how
that partneris c ontrbuting to the successofthe project.

e Demonstrate the ability to complete projecton time and within budget.

e Submitapplication on time by 3:00 pm on May 2, 2023.

e Fornon-profitapplicants; provide cunment proofofIRS501(c )3 non-pro fit sta tus
and registration with the PA Bureau of Chartable Organiza tions.




Application Review:

Applicationswillbe ranked on criteria setby a review committee.

Applicantswillbe ranked based on how wellthe project:
0 Supportsand advancesthe goalsand objectivesofthe

Marcelluslegacy Fund, Wyoming County Compre hensive Plan and the

Northem TerOpen Space, Greenway, and OutdoorRecreation Plan.

0 Pomotespartnercollaboration.

¢ dentifiesand securesrequired match.

0 Developsa realistic budget.

0 Demonstratesthatthe project wilhave measurable outcomes
and be succ e ssful

SCORING

POINTS

1. Applicant Information (not scored)

2. Project Details

DoesPmject Support the Marcelluslegacy Fund, Wyoming County
Comprehensive Plan and the Northem TerOpen Space, Greenway
and OutdoorRecreation Plan Goalsand Objec tives?

Project Descrption, Scope of Workand Tmeline: Doesproject have
the capacity and capability to be successfuland to complete all
described ac tivitie s within the grant time line ?

15

Partners & Collaboration: Doesprwjectinvolve collaboration with
otherpartners: munic ip alitie s, non-pro fits, watershed groups,
agencies, businesses and/orhealth organizations, etc.?

Integration: Is this project c onsiste nt with state and/orlocalplanning
p rio ritie s?

3. Goals, Outcomes & Activities and Timeline

Do the projectgoals, outcomesand activities support and advance
the goalsofthe MarcellusIegacy Fund?

10

4. Budget

Budget Details: Doesbudgetadequately support the stated goals
and activities of the projec t?

IncalMatch: slocalmatch secured and documented?

Total Possible Score

50

The review committee reserves the right to request additional proposal information if they feel such

information is crucial to the ranking process.




APPLICATION

APPLICANT INFORMATION

Applicant Organization:

Contact Name:

Contact s Ttle:

Direct Phone Number: - -

Email:

PROJECT DETAILS: NARRATIVE, SCOPE OF WORK, TIMELINE, PARTNERS & TIMELINE

Project Ttle :

ProjectIocation:

i

s‘May 2,2023




0

0

0

Project Narrative: (Pease provide a short concise descnption of yourproject).

Project Scope of Work: (P ase provide a detailed descnption of the project including
the anticipated stepsto accomplish the completion of the project).

Project Timeline: (Ple ase provide a detaile d month by month time line foryourprject).




Partners: (Ple ase list partne rs who willactiwely be involved with yourprmjct. borexample
pannersmay provide projectassistance, funding orin-kind serices. Listeach panner's
name, phone,emaiand a short descrnption of theirrole in yourproject).

Integration: kyourprje ct consiste nt with any local, county and Jorstate plans
(ie.greenway and open space plans, compre he nswwe plans, nvers consemwation plans).
Please st plan and explain how yourproject supports and /orimple me nts the

recomme ndations in the se plans.

BUDGET:
* Proposed Budget: (In addition to the information below you must submit a proposed
budgetforyourprojctasan attac hment to thisapplication.)

* Local Match Details: (List ocalmatc h commitme nts forboth cash and in-kind be bw).
A.) Dtal MIFmini-grant re g ue st amo unt (max $5,00.00) =$

B) IncalMatch (minimum 50% match)

Cash Match amount =$_____ .
In-Kind Match amount =9 -
C.) DtalMatch amount (cash + h-kind) =9 -

Total Project Cost (totaloflinesA plusC) =S ___




0 Attachments: Pease attach:

¢ Proposed budget

¢ lettersofsupportand lettersofcommitment ofproject assistance
(funding and/orin-kind services)

¢ KFnon-profitapplicant
-Current proofofIRS501(c )3 non-profit status
-Current proofofregistration with the PA Bureau of Chartable

O1g aniza tions

Wyoming County Commissioners and Community Planning Offices - Administration Only

Date Received / / Date Reviewed / / Date Notified / /




