
 Wyoming County 
Instructions and Guidelines 

Marcellus Legacy Fund Mini Grant 

Content Includes: 
 Ge ne ra l Info rma tio n

 Elig ib ility

• A pp lic a tio n Re vie w Pro c e ss

• 2023  Mini  Gra nt  App lic a tio n

 Ap plic a tio n Sub missio n Pro c e ss

Thro ug h the  Ma rc e llus Le g a c y Fund  d istrib ute d  to  Wyo ming  Co unty, the  Co mmissio ne rs 

ha ve  de d ic a te d  $50,000.00 to  imple me nt a  Mini Gra nt Pro g ra m. This pro g ra m will 

p ro vide  mini-g ra nts o f up  to  $5,000.00 to  pro je c ts tha t suppo rt a nd  a dva nc e  the  g o a ls 

a nd  o b je c tive s o f the  Ma rc e llus Le g a c y Fund . The  use  o f the se  funds inc lude  

a c q uisitio n, de ve lo pme nt a nd  re pa ir o f g re e nwa ys, re c re a tio n tra ils, o pe n spa c e , 

na tura l a re a s, c o mmunity c o nse rva tio n a nd  b e a utific a tio n pro je c ts, c o mmunity a nd  

he rita g e  pa rks a nd  wa te r re so urc e  ma na g e me nt. Mini-Gra nts re q uire  a  50%  lo c a l 

ma tc h in the  fo rm o f c a sh a nd / o r e lig ib le  no n-c a sh (in-kind ) se rvic e s. (Exa mple – Gra nt 

re q ue st= $5,000, Ma tc h = $2,500) 

 In-kind  ma tc h - the  va lue  o f munic ipa l la b o r a nd / o r pro fe ssio na l se rvic e s is e q ua l

to  the  ho urly b illa b le  ra te  multip lie d  b y the  numb e r o f ho urs pe rfo rming  tha t se rvic e

o r jo b . The  va lue  o f vo lunte e r in-kind  will b e  va lue d  a t the  c urre nt Inde pe nde nt

Se c to r Vo lunte e r Ra te  fo r Pe nnsylva nia  a t the  time  the  wo rk wa s pe rfo rme d  p le a se

visit http :/ / www.inde pe nde ntse c to r.o rg / vo lunte e r_time  fo r c urre nt vo lunte e r va lue .

 Applic a nts must pro vide  pro o f o f ma tc h c o mmitme nt.
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The  Ma rc e llus Le g a c y Fund  Mini-Gra nt Pro g ra m is a  re imb urse me nt-fund ing  pro g ra m. 

Co sts sho uld  b e  de sc rib e d  in the  b udg e t a nd  will b e  pa id  o nly to  the  e xte nt tha t the y 

a re  inc urre d  b y the  Gra nte e  in pe rfo rma nc e  o f the  Pro je c ts Sc o p e  o f Wo rk. 

Awa rde e s c a n re c e ive  thre e  re imb urse me nt d istrib utio ns in c o njunc tio n with 

sub missio n o f Pha se d  pro je c t re po rts. 

Important Dates: 
• Gra nt Ro und  Ope ns: April 3, 2023
• Applic a tio n De a d line : May 2, 2023
• Gra nt Awa rds Anno unc e d : May 9, 2023

For questions about this program call: 
Lynne lle  M. Fa rb e r 

 Pho ne : 570-996-2268 

 Ema il: lfa rb e r@ wyc o p a .o rg  

Eligibility 

Who is eligible? 
Elig ib le  a pp lic a nts inc lude  no n-pro fit o rg a niza tio ns with ta x-e xe mpt sta tus 501(c )(3), 

munic ipa litie s a nd  e duc a tio na l institutio ns. 

No n-pro fit o rg a niza tio ns must sub mit pro o f o f no n-pro fit sta tus a nd  b e  re g iste re d  with 

the  PA De p a rtme nt o f Sta te  Bure a u o f Cha rita b le  Org a niza tio ns. 

What kind of project is eligible? 
Elig ib le  pro je c ts sho uld  a dva nc e  the  Go a ls a nd  Ob je c tive s o f the  Ma rc e llus Le g a c y 

Fund  a nd  b e  c o nsiste nt with the  Wyo ming  Co unty Co mpre he nsive  Pla n a nd  the  

No rthe rn Tie r Ope n Spa c e , Gre e nwa y, a nd  Outdo o r Re c re a tio n Pla n. 

All p ro je c ts must b e  lo c a te d  within Wyo ming  Co unty. 

All pro je c ts sho uld  a dva nc e  the  g o a l o f Site  Ma ste r Pla ns o r Tra il Fe a sib ility Study. 

Application Submission 

Format: 
 The  a pp lic a tio n c a n b e  do wnlo a de d  fro m the  Wyo ming  Co unty Offic e  o f

Co mmunity Pla nning . (www.wyc o pa .o rg / Offic e s/ Co mmunity Pla nning )

 Ap plic a tio n na rra tive s sho uld  b e  c le a r a nd  c o nc ise .

 The  a pp lic a tio n c a n b e  sub mitte d  b y ma il, e ma il o r in pe rso n.

 Whe n sub mitting  b y e ma il, a ll re q uire d  suppo rting  do c ume nts sho uld

b e  a tta c he d  a s a  PDF do c ume nts a nd  sho uld  b e  ide ntifie d  a s yo ur

a pp lic a tio n’ s do c ume nts.



Deadline for Submission: 

 Ema il a pp lic a tio n sub missio ns:

 Ele c tro nic  a pp lic a tio ns must b e  re c e ive d  b y 3:00 pm o n May 2, 2023. 

Sub je c t Line  sho uld  re a d  “2023 MLF Mini Gra nt App lic a tio n.”

 Ema il a pp lic a tio n to  Lynne lle  Fa rb e r: lfa rb e r@ wyc o pa .o rg .

 All a pp lic a nts will re c e ive  a n e ma il c o nfirma tio n o f re c e ip t o f a p p lic a tio n. 
If yo u do  no t re c e ive  this e ma il yo u ne e d  to  c o nta c t us b y pho ne  a t

570-996-2268 to  e nsure  tha t yo ur a pp lic a tio n wa s re c e ive d  a nd  will b e  
c o nside re d . 

 Ma il o r ha nd  de live ry:

 If yo u a re  una b le  to  sub mit the  a pp lic a tio n e le c tro nic a lly, the  c o mple te d  
a pp lic a tio n a nd  re q uire d  do c ume nts ma y b e  ma ile d  o r ha nd  de live re d  
in e no ug h time  fo r the  a pp lic a tio n to  b e  re c e ive d  a t the  Wyo ming  
Co unty Co mmunity Pla nning  Offic e  (addre ss o n page  1) no  la te r tha n 
3:00 pm o n May 2, 2023.

 Ma ile d  o r ha nd  de live re d  a pp lic a tio ns re c e ive d  a fte r this d a te  a nd  time  
will no t b e  c o nside re d . 

Applicant Responsibility: 

 Ide ntify pro je c ts tha t suppo rt the  purpo se , visio n, a nd  g o a ls o f the  Ma rc e llus

Le g a c y Fund , Wyo ming  Co unty Co mpre he nsive  Pla n a nd  No rthe rn Tie r Ope n

Spa c e , Gre e nwa y a nd  Outdo o r Re so urc e  Pla n.

 Se c ure  lo c a l ma tc h a t a  minimum o f 50% (c a n b e  c a sh a nd / o r in-kind

se rvic e s).

 Pro vide  le tte rs o f c o mmitme nt fro m pa rtne rs pro vid ing  lo c a l ma tc h; le tte rs

sho uld  de sc rib e  the  type  o f pro g ra m a ssista nc e , ma tc h a mo unt a nd  ho w

tha t pa rtne r is c o ntrib uting  to  the  suc c e ss o f the  pro je c t.

 De mo nstra te  the  a b ility to  c o mple te  pro je c t o n time  a nd  within b udg e t.

 Sub mit a pp lic a tio n o n time  b y 3:00 pm o n May 2, 2023.

 Fo r no n-pro fit a pp lic a nts; p ro vide  c urre nt pro o f o f IRS 501(c )3 no n-pro fit sta tus

a nd  re g istra tio n with the  PA Bure a u o f Cha rita b le  Org a niza tio ns.



Application Review: 

Ap plic a tio ns will b e  ra nke d  o n c rite ria  se t b y a  re vie w c o mmitte e . 

Ap p lic a nts will b e  ra nke d  b a se d  o n ho w we ll the  pro je c t: 

 Suppo rts a nd  a dva nc e s the  g o a ls a nd  o b je c tive s o f the

Ma rc e llus Le g a c y Fund , Wyo ming  Co unty Co mpre he nsive  Pla n a nd  the

No rthe rn Tie r Ope n Spa c e , Gre e nwa y, a nd  Outdo o r Re c re a tio n Pla n.

 Pro mo te s pa rtne r c o lla b o ra tio n.

 Ide ntifie s a nd  se c ure s re q uire d  ma tc h.

 De ve lo ps a  re a listic  b udg e t.

 De mo nstra te s tha t the  pro je c t will ha ve  me a sura b le  o utc o me s

a nd  b e  suc c e ssful.

SCORING POINTS 

1. Applicant Information (not scored)

2. Project Details

Do e s Pro je c t Suppo rt the  Ma rc e llus Le g a c y Fund , Wyo ming  Co unty 5 

Co mpre he nsive  Pla n a nd  the  No rthe rn Tie r Ope n Spa c e , Gre e nwa y

a nd  Outdo o r Re c re a tio n Pla n Go a ls a nd  Ob je c tive s?

Pro je c t De sc rip tio n, Sc o pe  o f Wo rk a nd  Time line : Do e s p ro je c t ha ve   15 

the  c a pa c ity a nd  c a pa b ility to  b e  suc c e ssful a nd  to  c o mple te  a ll 

de sc rib e d  a c tivitie s within the  g ra nt time line ?  

Pa rtne rs & Co lla b o ra tio n: Do e s pro je c t invo lve  c o lla b o ra tio n with 5 

o the r pa rtne rs: munic ipa litie s, no n-pro fits, wa te rshe d  g ro ups, 

a g e nc ie s, b usine sse s a nd / o r he a lth o rg a niza tio ns, e tc .?  

Inte g ra tio n: Is this p ro je c t c o nsiste nt with sta te  a nd / o r lo c a l p la nning  5 

 prio ritie s?  

3. Goals, Outcomes & Activities and Timeline

Do  the  pro je c t g o a ls, o utc o me s a nd  a c tivitie s suppo rt a nd  a dva nc e 10 

the  g o a ls o f the  Ma rc e llus Le g a c y Fund?  

4. Budget

Budg e t De ta ils: Do e s b udg e t a de q ua te ly suppo rt the  sta te d  g o a ls 5 

a nd  a c tivitie s o f the  pro je c t?  

Lo c a l Ma tc h: Is lo c a l ma tc h se c ure d  a nd  d o c ume nte d?  5 

Total Possible Score 50 

The review commi ee reserves the right to request addi onal proposal informa on if they feel such  
informa on is crucial to the ranking process. 



 Wyoming County 
APPLICATION 

Marcellus Legacy Fund Mini Grant 

APPLICANT INFORMATION 

Ap plic a nt Org a niza tio n: ______________________________________________________________ 

Co nta c t Na me : ______________________________________________________________________ 

Co nta c t’ s Title : ___________________________________________________________________ 

 Dire c t Pho ne  Numb e r: ______ - _______- __________ 

Ema il: _________________________________ 

PROJECT DETAILS: NARRATIVE, SCOPE OF WORK, TIMELINE, PARTNERS & TIMELINE 

Pro je c t Title : __________________________________________________________________________ 

Pro je c t Lo c a tio n: _____________________________________________________________________ 

One	Courthouse	Square,	Tunkhannock	PA	18657	•	(570)	996‐2268	•	www.wycopa.org	

Application Period begins April 3, 2023 and

closes May 2, 2023



 Project Narrative: (Ple ase  pro vide  a sho rt c o nc ise  de sc riptio n o f yo ur pro je c t).

 Project Scope of Work: (Ple ase  pro vide  a de taile d de sc riptio n o f the  pro je c t inc luding
the  antic ipate d ste ps to  ac c o mplish the  c o mple tio n o f the  pro je c t).

 Project Timeline: (Ple ase  pro vide  a de taile d mo nth by mo nth time line  fo r yo ur pro je c t).



 Partners: (Ple ase  list partne rs who  will ac tive ly be  invo lve d with yo ur pro je c t. Fo r e xample

     partne rs may pro vide  pro je c t assistanc e , funding  o r in-kind se rvic e s. List e ac h partne r’ s 
     name , pho ne , e mail and a sho rt de sc riptio n o f the ir ro le  in yo ur pro je c t). 

 Integration: Is yo ur pro je c t c o nsiste nt with any lo c al, c o unty and/o r state  plans

(i.e . g re e nway and o pe n spac e  plans, c o mpre he nsive  plans, rive rs c o nse rvatio n plans).
Ple ase  list plan and e xplain ho w yo ur pro je c t suppo rts and/o r imple me nts the
re c o mme ndatio ns in the se  plans.

 BUDGET:
• Proposed Budget:  (In additio n to  the  info rmatio n be lo w yo u must submit a pro po se d

budge t fo r yo ur pro je c t as an attac hme nt to  this applic atio n.)

• Local Match Details: (List lo c al matc h c o mmitme nts fo r bo th c ash and in-kind be lo w).

A.) To ta l MLF mini-g ra nt re q ue st a mo unt (max $5,00.00)   = $ _______. ____

  B.)   Lo c a l Ma tc h (minimum 50% matc h) 

 Ca sh Ma tc h a mo unt = $ _______. ____ 

In-Kind  Ma tc h a mo unt = $ _______. ____ 

  C.) To ta l Ma tc h a mo unt (c ash + In-kind) = $ _______. ____ 

  _______________________________________________________________________ 

Total Project Cost (to tal o f line s A plus C )  = $ _______. ____ 



 Attachments:  Ple ase  attac h:

 Pro po se d  b udg e t 

 Le tte rs o f suppo rt a nd  le tte rs o f c o mmitme nt o f pro je c t a ssista nc e  

 (fund ing  a nd / o r in-kind  se rvic e s) 

 If no n-pro fit a pp lic a nt 

- Curre nt pro o f o f IRS 501(c )3 no n-pro fit sta tus

- Curre nt pro o f o f re g istra tio n with the  PA Bure a u o f Cha rita b le

Org a niza tio ns

Wyoming County Commissioners and Community Planning Offices  ‐ Administra on Only 

Date Received ____/____/_______     Date Reviewed ____/____/_______      Date No fied ____/____/_______        


